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Create a New Alumni Email Account

Step 1:

Go to URL address: https://alumniaccount.ucalgary.ca/ to display the “Alumni

Account Registration” page

Click the Acknowledgements check boxes and click Continue
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Register your alumni.ucalgary.ca account

Univarsity of Calgary alumni are eligible to register an alumni ucalgary ca account. This account gives you access to:

« Office 36 ucalgary.ca

« Access 1o My UCa brary resources

To maintain your alumni ucalgary.ca account, you must log into the account once per year. Inactive accounts will be deletec

Acknowledgements
| have read and understand the University's Acceptable Use of Electronic Resources and Information Policy.
| understand | must login to the account once per year o it will be deleted

f you have any additional questicns, please contact the alumni office at alumni@ucalgary ca or visit alumni ucalgary ca

Step 2:

The Confirm Identity page appears.
To create an alumni email account, there are two options. Please select one of
the options below for detailed account creation instructions.

1. Loginto anIT or elD account
2. NolT or elD account, select “Provide personal information”

Loginto an IT or elD account

a. Ifyou currently have an active IT or elD account (staff or student) and
you are UC alumni, you can select “Log into an IT or elD account”
option to register for an account.

Log into an IT or elD account

If you have an active |T account or elD account
you may log in to verify your identity.

Proceed to CAS single sign-on


https://alumniaccount.ucalgary.ca/

b. The CAS sign-on screen appears. Enter your IT or elD username and
Password. Click the “Sign In” button to proceed to the next screen.
If you encounter issues logging in, select the Forgot Password?”
link or contact UService for assistance.

Central Authentication
Service

[Jsemame

Password

c. The “Create Account” screen appears.
Username field displays your new alumni email address.
Input a password for this new alumni email account.
Click “Create Account” button to create alumni email account.

Click “Cancel” button if you do not want to create a new alumni email
account.
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Create Account

Create Your Account

Username
@alurni ucalgary.ca

Select Username.

- Your usem,

semame was chosen based on your previous IT account
usemame.

= Ifyouwant to change your usemame, finish creating your
‘attount and then please: contact the alumni office at
alumni@ucalgary.ca

Choose a Password Create a password containing the following

I#

- Atleast 10 characters long

Re-enter Password At least three of the following:

&

o Upper Case (A-Z)

« Lower Case (a2)

= Number (0-9)

+ Special Character (such as , ~#3%45)

d. The Registration Complete page appears confirming you have
successfully created a new alumni email account.

Before leaving this page, either screenshot or record your new alumni
email address for future reference.

It will take 1 hour for the new email address to be generated.



UNIVERSITY OF by Q
B eiiaiy e s

ALUMNI ACCOUNT REGISTRATION

Registration Complete

Thank you for ragistering your new alumni account Your email addrass is @alumnl.ucalgary.ca

Please wait ONE HOUI

Alumni email may be acces:

For information on programs, benefits, and s umni visit alumni ucalgary.ca

fyou have any

ditional questions, ple alummi@ucalgary.ca

f you require further assistance contact the Alumni Support Desk at 587-747-6385

NOTE:
Registration Complete — Email

An email will be sent to your contact email address, if a contact email
address is on file with the University.
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Hello,
Thank you for registering your new alumni account. Your email address is

(@alumni.ucalgary.ca
Please wait ONE HOUR before logging in
Alumni email may be accessed at outlook office com
For information on programs, benefits, and services for alumni visit alumni_ucalgary ca

If you have questions or need help with your alumni account, contact the alumni office
at alumni@ucalgary.ca

If you require further assistance contact the Alumni Support Desk at 567-747-6885.

No Active IT or elD account

a. If you do not have an active IT or elD account, but are an UC Alumni,

select Provide Personal Information” option.
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Confirm Identity

cur deniity bsfors erasting an g alumni ucaigary ca account

Paas e twn methods below

Log into an IT or elD account Provide personal information

o hatve 0 Bt 11 Accaunt arell} Berount
you mey Iog It varty your igentty

Procesd ta GAS single 3ign-on




b. Click the “Continue with manual verification” button to register for an
alumni email account from the Confirm Identity page.

Provide personal information

If you don't have an active University of Calgary
account, you can provide personal information.
This option is not available if you have an active
account

Continue with manual verification

c. The Alumni Account Registration — Your Information screen appears.
Note: Click “Check if you are eligible” button to determine if you are
eligible to register for an alumni email account. Click “Return to
Registration” page to complete account registration.
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Eligibility for an alumni account

Are you eligible for an alumni account?
Remember to use your student UCID number.

1y b boan s mupia UCHD nambars e s, shefet),pass ke s

Are you graduating this year?
acuatiog s yoa1, you 1 g

Yeor of Graduf |,

Need help?

Dato of Birth

d. The Alumni Account Registration — Your Information screen appears.

To create an alumni email account, complete the following fields:
UCID - Enter your UCID number

Last Name - Enter your last name

Year of Graduation - Enter the year you graduated

Date of Birth — Enter your birth date

Click the “Continue” button to create your alumni email address.
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Check i you s sigile
Your information
Al ields are required.

e UCID numbar

e. The “Create Account” screen appears.
Username field displays your new alumni email address.
Input a password for this new alumni email account.
Click “Create Account” button to create alumni email account.

Click “Cancel” button if you do not want to create a new alumni email
account.
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Create Account

Create Your Account

Re-enter Password

f. The Registration Complete page appears confirming you have
successfully created a new alumni email account.

Before leaving this page, either screenshot or record your new alumni
email address for future reference.

It will take 1 hour for the new email address to be generated.
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Registration Complete

Thank you for registering your new alumni account Your email address is @alumni.ucalgary.ca
Please walt ONE HOUR before logging in

Alumni email may be accessed at cutiook office.com

For information on programs, benefits, and s

ices for alumni visit alumni.ucalgary.ca

NOTE:

Registration Complete — Email

An email will be sent to your contact email address, if a contact email
address is on file with the University.
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Hello,
Thank you for registering your new alumni account. Your email address is

@alumnl.ucalgagy.ca.
Please wait ONE HOUR before logging in.

Alumni email may be accessed at outlook.office.com
For information on programs, benefits, and services for alumni visit alumni.ucalgary.ca

If you have questions or need help with your alumni account, contact the alumni office
at alumni@ucalgary.ca

If you require further assistance contact the Alumni Support Desk at 587-747-6885.



